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PLOT NO. PAP-R-398, NEXT TO VISTA INN HOTEL, RABALE M.I.D.C, INDUSTRIAL AREA, 
NAVI MUMBAI - 400701. E-mail: 

 
 

OFFER LETTER 
Ref No. - PTS/OL/30                                                                                               Date: 09-04-2022 

 

To, 

Ruchi Savita, 
90 Jyora NawabGanj Kanpur, 
Mobile: +91 8081837597 
Email: csjmruchi@gmail.com 

     

Subject: Offer Letter as Trainee Metallurgist Position 

 

With reference to your interview with us on 7th, April 2022, we are pleased to inform you that 

you are selected to work with us as Trainee Metallurgist on the following terms and 

conditions:  

1. You will be paid total compensation of 22,000/- per month at start and on the basis of 

performance & successful completion of probation further process will be taken up. 

 

2. The initial period of probation will be Six (6) months. Based on your performance, your 

services will be confirmed with the company after six months. 

 

3. In the event of your services are not found satisfactory during the probation period, in 

such case your probation period may be extended further or your services are likely to 

be terminated without giving any reason or notice what so ever. 

 

4. Your employment is full-time and does not permit you to engage in any business, 

consulting, professional work or any other outside activity, with or without remuneration, 

unless you obtain prior permission of the company management. 

 

5. Statutory deductions e.g. Professional Tax, Income Tax, Provident Fund, E.S.I.C. & any 

other deduction as & when applicable under current regulations will be made from your 

salary.  

 

6. You will be entitled for any leave during the probation period only if the management has 

sanctioned in writing.   

 

7. In case of termination of services by us or you wish to leave, the notice period will be 

One (1) Month. Without any notice given if you leave the job then salary will not be paid 

to you. 

 

8. You shall not disclose to any person, group of individuals or any company, whether 

incorporated or otherwise any secrets, technical knowledge, client details, documents, 

business policies etc., If found doing such activity then disciplinary action will be taken.  

 

9. Paid leave, holidays and Office timing etc. shall be as per Organization rules framed by 

management. 
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